
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: 
	From Name: 
	Routing Code: 
	Address: 
	Telephone Number: 
	Telephone Extension: 
	Billet Title: 
	Billet Number: 7640
	Rank Requested: 02-04
	GS_GM Equivalent: 
	New Billet_Yes:  
	Immediate Supervisor: George Galasso
	Title: Assistant Manager
	Supervisor_Telephone Number: 3604576622
	Supervisor Telephone Extension: 
	Educational Requirements: Preferred background would include: Significant small boat experience, marine biology and oceanography, strong computer skills, procurement training, and NOAA diving certification.
	Other Qualifications: Other qualifications include: Ability to manage and operate OCNMS research vessel and small boats, including computers, oceanographic equipment and electronics.  The officer assigned should possess either a USCG license at the 100-ton level or demonstrate equivalent skills and knowledge.
	Billet Description: This is a position of Marine Operations Coordinator for the Olympic Coast National Marine Sanctuary (OCNMS), Marine Sanctuaries Division, NOS, of NOAA.  This billet entails supporting management and operational objectives of OCNMS including coordinating a complex and broad array of scientific, technical, and educational programs along with a wide variety of related administrative and field operations.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: The officer assigned will be responsible for managing the operational assets of OCNMS including sanctuary vessels, scientific and marine equipment, field station, and vehicle; planning and coordinating sanctuary marine operations and projects; preparing annual reports and budgets for operational aspects of OCNMS program; conducting daily sanctuary operations; diving activities within OCNMS; and coordinating numerous operational programs with associated federal, tribal, state, and local agencies, as well as with OCNMS staff.  The officer will be responsible as well for safety, training, procurements, and serving as COTR for operational repair and marine contracts.
	Career Development Opportunities: The Sanctuary will support the officers professional development by providing opportunities which will assist the officer in preparing increased responsibility within the Sanctuary Program in future billets.  Every effort will be made to take advantage of the officer's particular skills and interests.  According to the officers interests and the sanctuaries needs, additional responsibilities will be assigned in the areas of education, research and resource protection.
	Additional Comments: 
	Supervisor Signature Date: 
	New Billet_No:  
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


